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Two months before tgvent
*/Create the event guest list

JDetermine a budget for the event
*JSet the date of the event

\/Decide on the event location

\/Se,lect"' d mail
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e planned decorations
sting the event at home

ent or surprises

rations, game prizes and party gifts
s, tablecloths, etc. If the event is at a home
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The day before the event

.'re hosting the event at a horheWr FREE

\/Set up tables, chairs, food table, drink table, etc.
home
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\/Begin decorating i
Templates)

Jlf you're cooking anything for the event, do w al

/

ay i day (7
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Jlfyou are baking thq‘ake, od

Ed

JMake up name tags fo*é

'y &
\/P‘l’bpar a tim ¢ day at you stay on schedule.
The timeline sho 'ﬁ f i before the event begins and a schedule
to ke e pa r ally 2 to 3 hours)

hecklist before “The Day of the event” is done

Yo

rganized
ign out the front

other centrepieces if you have ordered them
aking it yourself

ons and put guest gifts out on a table

1 setup up drinks and cups

hosting the event at home

e pictures and video of the event
hat you have planned a wonderful day
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